Commonwealth VPN Set up Instructions

In order to set up and connect to Commonwealth via the VPN please follow these directions.

1. Download the VPN client software by clicking on the following link, http://share.teamcec.com/  or by opening your internet browser and typing in the link noted.
2.  You may be asked to log-in to SharePoint.  If so, please enter your CommonWealth e-mail address and password, similar to accessing the Business Portal from home.
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4. Click on “Teamcec vpn client.”
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5. Choose “Save” from the dialog that opens.
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6. Save the file to your computer’s desktop.
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7. Double click on the file that was saved.
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8. Right click on the file named “teamcec.pcf”
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9. Select “Copy”

10. Right click anywhere on your desktop and select “Paste.”
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Double click on the file named Vpnclient_setup.msi [image: image8.png]' Teamcec vpn client.zip
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11. The setup program will run and the following screen will appear.
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12. Click “Next”
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13. Click on the button for “I accept the license agreement” and then click “Next.”
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14. Click “Next” again
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15. Click “Next” again and the program should begin installing.
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16. Once installation has completed, you should see a window like the one below.
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17. You will be asked to restart your computer after you click “Finish.”
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18. After your computer has restarted, start the VPN Client software. Click on “Start”, then on “All Programs”, then “Cisco Systems VPN Client”, and then on “VPN Client.”
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19. Before you can connect you need to import the VPN profile to use.  Once the program is open, click on “Import.”
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20. Select the “teamcec20mg.pcf” file from your desktop, and then click “Open.”
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21. A pop-up message will state that the profile was successfully imported. Click “OK.”
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22. Click on “Connect” and the VPN connection will begin to open.
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23. Enter your Commonwealth login (first initial and last name) after “teamcec0\”, and password and click “OK.”

Once you do this, a locked padlock icon will appear in the system tray on your computer. You are now connected to Commonwealth.

You should be able to check your e-mail using outlook if it is configured, and you can now create a shortcut to network shared drives so that you can access work files from home.

To connect to the network drives from home, please follow the steps below;
1. Click on “Start” and then click on “Run.”
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2. Type \\cecfs1\ in the dialog box that appears and then click “OK.”
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3. To create a shortcut to the “N” drive, right click on “Projects” and select “Create Shortcut.”
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4. You will be prompted that you are unable to create a shortcut, and will be asked if you would like the shortcut created on your desktop instead.  Click “Yes.”
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5. You can now click on the new icon on your desktop to access the files in this directory, as long as you are connected to the CommonWealth VPN.
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6. To access the files in the T or W drives, follow the same steps as above, and use the “Team” folder or “Working” folder respectively.

If you have any questions, please do not hesitate to contact the IT department for assistance.

